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Full migration to the new Canvas instance for existing Canvas schools should be completed in time for summer courses. Faculty,
staff and students can access Canvas through the Ellucian Experience or by visiting alabama.instructure.com

WHATS INCLUDED?

EVERYONE must use the new credentials to A new ACCS template with your college’s branding will be loaded into

log in. A ‘claim ID’ was sent to each your college's subaccount. Templates for the front page, content pages,

individual’s personal email account to modules, quizzes, and assignments can be imported into courses. The

access the new credentials. These template front page should be kept as the front page of the course,

credentials, known as single sign-on, include although you are welcome to add additional buttons and content as

a new email address. Each new email is needed.

formatted with the individual’'s A# and ends

with ‘@alabama.edu.’ An example is: Once you have access to the new instance, it is important that you
contact your campus LMS director if you do not see an application you

A00012345@alabama.edu require for your course. Director, please contact your regional ACCS LMS

administrator for any additional assistance needed.

The following slides include details and resources for faculty and staff on three important steps to
help colleges prepare courses for the upcoming semester:
1. Creation of a “clean” version - or the most recently used version - of the course.
2. Contact of all third-party software vendors/CSMs to inform of changes
3.Access to STUDIO videos in the legacy Canvas instance for download of any files that should be
saved.




Step One

CREATION OF A “CLEAN” VERSION - OR THE MOST
RECENTLY USED VERSION - OF THE COURSE

© HELPFUL VIDEOS

How to use the ACCS Template:
bit.ly/accsstudiocanvas

You can create a “clean” version of each course you teach by using the

“sandboxes” provided to you, or you can use the most recent version of the
course How to export a Canvas course:

bit.ly/exportcanvascourse

Download and save the export file of the “cleaned” version of each course
that you teach to your computer’'s hard drive or an external hard
drive/flash drive. Upload the file into a Canvas shell in the new unified
instance to see the contents.

How to import a Canvas course:
bit.ly/importcanvascourseaccs

NOTE: Once the version is downloaded, DO NOT try to open the file with any How to create an export file and
software application outside of Canvas - such as Microsoft Word or Adobe import it:
PDF. Only Canvas will be able to show you the contents of the file. bit.ly/howtoimportandexportaccs




Step Two

CONTACT ALL THIRD-PARTY SOFTWARE VENDORS/CSM

TO INFORM OF THE CHANGE

Vendors that should be notified include any
textbook vendors and or software that is
integrated in Canvas. Please make sure the
vendor is awadre of your SPRING term end date
and the SUMMER term begin date.

Most vendors will need to CHANGE YOUR EMAIL
account on their side to the new email address
for you to have access to your prior courses in
their software.

NOTE: LTI (Learning Tools Interoperability) 1.3 or
LTIA integrations are installed in the new ACCS
Canvas instance. If your courses used LTI 1.1
integrations in your legacy instance, then the
content will need to be converted by your
CSM/vendor. You may need training to use the
new LTI 1.3 or LTIA versions of your textbook
software with this integration. Most of the
vendors are aware of the transition and
change in email/login credentials and are
prepared to work with you.

Depending on the LTI tool, the following app
placement categories can be viewed in the
App Placements window:

Assignment Selection: Configure an LTI
tool to be selectable as an assignment
during assignment creation or editing.
Editor Button: Configure an LTI tool to
display as a button in the Rich Content
Editor.

Homework Submissions: Configure an LTI
tool to display when a student is submitting
content for an assignment. When a tool is
configured, users will see an additional tab
during assignment submission for
assignments that accept online
submissions.

Link Selection: Configure an LTI tool to
select LTI to launch URLs as module items.
Navigation: Configure an LTI tool to display
as a link in the navigation for a course.
Migration Selection: Configure an LTI tool
to display in the Course Imports menu of a
course.

HOW TO ACCESS AVAILABLE APPLICATIONS

1.OPEN SETTINGS
First, click ‘Settings’ in the Course Navigation
link.

Maodules
Conferences
Collaborations
SCOEM

Chat

2. OPEN APPS
Then, click the ‘Apps’ tab.

Course Details Sechions Mavigation Feature Options

3. VIEW APP CONFIGURATIONS
To configure the app, click the “View
Configurations’ button.

View App Configurations

External Apps
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Step Two

HOW TO ACCESS AVAILABLE APPLICATIONS

(continued)
4. OPEN PLACEMENTS Note: When you click the Placements link, you may see a No
Locate the external app you want to manage, and then click Placements Enabled message. This message indicates that
the Settings button and select the Placements option. the app does not have any specified placements within
Canvas.
External Apps Viwr App Cente | The App Placements window displays all placements for the
Apps.ane an easy w10 mew features. t9 Canvas, They can be sdded 1o indvidual courses, or 103 external app [1]. An active placement displays the
e e e e R e s re e Checkmark icon [2]. An inactive placement displays the X
. —y icon [3].
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Step Three

ACCESS TO STUDIO VIDEOS IN THE LEGACY CANVAS ADDITIONAL RESOURCES
INSTANCE FOR DOWNLOAD OF ANY FILES THAT SHOULD BE How do | create a collection in

Canvas Studio?
bit.ly/creatcanvascollection

Studio sites follow the URL structure of [your institution name].instructuremedia.com.

: . , How do | view a collection in
Your login should be the same as your log in for your legacy Canvas instance:

Canvas Studio?
bit.ly/canvascollectionview

bit.ly/canvasstudiositeaccs

How do | add media to a
collection in Canvas Studio?

E E bit.ly/addmediatocanvas

-'Elr How do | move media to a

= collection in Canvas Studio?

E'li"_'lln. y : :

g bit.ly/canvasmovemedia

As a best practice, save files that were “produced” or have embedded quizzes. In How do | share a collection in
general, you should not save and reuse video files that were recorded “live” and Canvas Studio?
potentially have student interaction from previous terms. Consider this an appropriate bit.ly/sharecanvascollection

time to clean out old material. .
How do | view and manage

: : : . . collections shared with me and
The URL for the new instance Studio accounts is alabama.instructuremedia.com. others in Canvas Studio?

bit.ly/viewandmanagecanvas



https://community.canvaslms.com/t5/Canvas-Studio-Guide/How-do-I-create-a-collection-in-Canvas-Studio/ta-p/1688
https://community.canvaslms.com/t5/Canvas-Studio-Guide/How-do-I-create-a-collection-in-Canvas-Studio/ta-p/1688
https://community.canvaslms.com/t5/Canvas-Studio-Guide/How-do-I-view-a-collection-in-Canvas-Studio/ta-p/1691
https://community.canvaslms.com/t5/Canvas-Studio-Guide/How-do-I-view-a-collection-in-Canvas-Studio/ta-p/1691
https://community.canvaslms.com/t5/Canvas-Studio-Guide/How-do-I-add-media-to-a-collection-in-Canvas-Studio/ta-p/1728
https://community.canvaslms.com/t5/Canvas-Studio-Guide/How-do-I-add-media-to-a-collection-in-Canvas-Studio/ta-p/1728
https://community.canvaslms.com/t5/Canvas-Studio-Guide/How-do-I-move-media-to-a-collection-in-Canvas-Studio/ta-p/1731
https://community.canvaslms.com/t5/Canvas-Studio-Guide/How-do-I-move-media-to-a-collection-in-Canvas-Studio/ta-p/1731
https://community.canvaslms.com/t5/Canvas-Studio-Guide/How-do-I-share-a-collection-in-Canvas-Studio/ta-p/1727
https://community.canvaslms.com/t5/Canvas-Studio-Guide/How-do-I-share-a-collection-in-Canvas-Studio/ta-p/1727
https://community.canvaslms.com/t5/Canvas-Studio-Guide/How-do-I-view-and-manage-collections-shared-with-me-and-others/ta-p/513908
https://community.canvaslms.com/t5/Canvas-Studio-Guide/How-do-I-view-and-manage-collections-shared-with-me-and-others/ta-p/513908
https://community.canvaslms.com/t5/Canvas-Studio-Guide/How-do-I-view-and-manage-collections-shared-with-me-and-others/ta-p/513908

